LA PUENTE VALLEY REGIONAL OCCUPATIONAL PROGRAM

JOINT BOARD POLICIES

II.

Administrative Regulations Covering Certificated Employees

WAGE  AND  SALARY  RULES

First Reading 
08-05-97






    
6112-2 AR


Revised

04-19-05

Revised 

10-17-06

Certificated Instructional Salary Schedule

Qualified certificated staff will be placed on the approved “Certificated Instructional Salary Schedule” at a level appropriate to their related education and vocational work experience.  Instructors assigned to thirty (30) hours per week during will receive an annualized monthly salary based on the instructional days during the regular school year.  Instructors assigned less than thirty (30) hours per week will receive an hourly compensation rate during the regular school year.  

Base Hourly Rate

The base hourly rate which is Level I, Step I, will be the rate used to compensate the following assignments:

1.
Regular instructors in assignments that involve non-teaching, extra duty assignments, including but not limited to public relations events, recruitment activities, student events and other assignments as authorized by the superintendent,

2.
Community classroom or career technical education student supervision at a rate of half an hour per week for every student placed at the worksite.  Instructors will be compensated at Level I, Step I of the Certificated salary schedule for each Community Classroom (CC) student who attends the worksite a minimum of three hours per week; and for Cooperative Career Tech Education (CCTE) students who attend the worksite a minimum of eight hours per week.
3.
Short and long-term substitute teachers,

4.
Instructors whose assignment(s) involves teaching a course with less than 50 hours of instruction required for course completion.

5.
Summer session assignments.
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ADVANCEMENT ON SALARY SCHEDULE

It is recognized by the Joint Board of Trustees that effective professional growth must continue to occur throughout the career of all certificated staff in order that they grow professionally in teaching pedagogy, use of technology, and subject matter expertise to maximize student learning.

The Professional Growth Program for the certificated staff of La Puente Valley ROP has been designed to encourage certificated staff to continue to grow professionally by providing financial incentives to staff who advance through the professional growth levels.

Substitute and short-term employees are not eligible to participate in the professional growth and staff development programs.

Professional Growth Level Advancement

In order to progress horizontally on the Salary Schedule, certificated staff must complete fifteen (15) semester units or equivalent of approved professional growth units. College units may be part of a college degree or certificate program. Credit is considered for approval for completed classes that are beyond the requirements of the employee’s position at the time of plan is approved by the supervisor and assistant superintendent of educational services. College units for classes that are necessary to maintain a valid credential which is required for employment with LPVROP are not eligible as professional growth. Classes to complete Level I credential requirements are not eligible to be used as professional growth. Classes to complete Level II credential requirements including health may qualify as professional growth for employees in part-time positions with part-time credentials.
Procedure

Each participating certificated staff member will submit a professional growth plan to their immediate program/site supervisor who will serve as a professional growth advisor and will be available to assist in planning appropriate professional growth activities.

Once a certificated staff member has met with an advisor and established a course of action for completing the fifteen (15) unit requirement, the “Professional Growth and Staff Development Approval Form” should be completed and signed by the candidate and the advisor.  This form may include one or all of the activities planned.  This form must then be submitted to the assistant superintendent of educational services for approval.  Approval of the plan must be obtained from the supervisor and assistant superintendent of educational services prior to beginning professional growth activities.  As plans change, new forms may be submitted for approval (see Attachment A).

Credit is considered for approval for hours completed beyond the requirements of the employee’s position at the time of plan is approved by the supervisor and assistant superintendent of educational services.
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Verification for Professional Growth Level Advancement (Column Advancement)

Professional Growth Level advancement will not take place until satisfactory official documentation is received by the Human Resources Director.

Official transcripts and grade cards will be acceptable for college credit units.  Letters verifying vocational experience will be accepted if they are on official company letterhead and if they include a description of the duties, and the specific number of hours worked.  Conference, commercial class, or inservice training program attendance may be verified by submitting the official agenda and verification by the presenter of the hours of attendance.  Certificates earned in the above as well as industry-sponsored courses and ROP or Adult Education courses may also be used for verification if the certificate is supported by an official description explaining the requirements for the certificate.

Certificated staff who have either completed the fifteen (15) units necessary for professional growth level advancement, or who anticipate that they will complete the necessary units by August 31 of that year, must notify the Personnel Office of this fact in writing by May 1 of the school year prior to the expected change.  All official documentation must be provided no later than September 10 of that year for level advancement to occur that school year.  No more than one level advancement will be allowed in any twelve-month period.

Staff Development Step Advancement

In order to progress vertically on the Salary Schedule, certificated staff must have received an “overall satisfactory” rating on the prior year’s performance evaluation and participated in a minimum of twenty (20) hours of staff development activities approved by their immediate program/site supervisor (hours not applicable for column advancement).  Activities must be completed between July 1 and June 30 of the current year.

Staff development credit cannot be earned during La Puente Valley ROP scheduled assignment and must either be required or endorsed by La Puente Valley ROP.  Satisfactory verification must be provided for the hours of attendance in specific workshops as well as title and content (e.g., conference agenda).

Hours must be earned in activities that will enable growth in knowledge and experience as it relates to the teaching assignment.  Credit will not be given for activities of a repetitious nature during subsequent school years.  No more than one step advancement will be allowed each year for full-time staff.  Part-time staff (employed less than 20 hours per week) will be allowed one step advancement every other year (the “other” year being the second year of employment).  
