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A.
An employee who wishes to separate from service shall submit their request in writing to the superintendent.


The superintendent or designee is authorized by the Joint Board of Trustees to officially receive the resignation of an employee.  The resignation of the employee shall be dated and upon receipt considered final upon acceptance by the superintendent.  All accepted resignations shall be submitted to the board for ratification.

The superintendent may require an employee to use any accumulated vacation prior to the effective date of the resignation.

