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Injury and Illness Prevention Program
The program will identify and correct safety hazards in all facilities and work stations to provide a safe and healthful place in which to work.

Responsibility For Safety and Health
All employees of the ROP are responsible for working safely and maintaining a safe and healthful working environment.

Program Administrator
The Injury and Illness Prevention Program shall be administered by the superintendent or designee.  The Program Administrator is responsible for the overall implementation and maintenance of the Injury and Illness Prevention Program.


1.
Supervisors will be trained in workplace safety and be familiar with potential safety and health hazards to which employees under their immediate supervision or control might be exposed.  Supervisors shall be familiar with and enforce safety rules, policies, practices and procedures.


2.
Employees will be trained in health and safety rules, practice and procedures; in accordance with this program.


3.
An annual inspection of all ROP workplaces will be conducted in order to identify, evaluate and correct workplace hazards and unsafe working conditions.


4.
ROP employees will follow established procedures for correcting workplace safety hazards, and unsafe working conditions.


5.
Reported workplace hazards, accidents, illnesses or injuries will be investigated promptly.
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Hazard Assessment Control

1.
Identification of Workplace Hazards

a.
Safety Inspections



Work areas shall be kept neat and orderly.  Supervisors and employees are responsible for conducting ongoing monitoring and inspection of the work areas under their supervision and direction.


b.
New Potential Hazards



The Program Administrator will arrange for an inspection and investigation of any new potentially hazardous substance, process, procedure or equipment introduced into the workplace.  The Program Administrator also will arrange for an inspection and investigation whenever the ROP is made aware of a new or previously unrecognized hazard.


c.
Employee Reporting of Hazards or Unsafe Working Conditions



Employees are required to immediately report to their immediate supervisor any unsafe condition or hazard that they discover in the workplace.  Forms for reporting such hazards may be obtained in each work area or from the Program Administrator.  The employment of any employee making a bona fide report of an unsafe condition or hazard in the workplace will not be adversely affected for making such a report.

Emergencies
The Program Administrator shall prepare procedures to deal with emergencies in the event of earthquakes, fires and other disasters.

Safety Rules
Safety rules appropriate for each work area and position will be posted in each work area, and on or near potentially hazardous equipment.

Communicating With Employees On Safety And Health Issues
Health and safety meetings will be conducted semi-annually and documented by supervisors with special meetings as needed.

Safety And Health Training
The Program Administrator or designee shall take continuing action to ensure that all ROP employees are instructed and trained in safe and healthful work practices.
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1.
Training of Employees


Health and safety training will be provided by the Program Administrator or designee at the following times:


a.
Upon employment or in a timely manner;


b.
Whenever an employee is given a new job assignment for which training has not previously been provided;


c.
Whenever potentially hazardous substances, processes, procedures, equipment, or storage are introduced into the workplace;


d.
Whenever the ROP becomes aware of a new or previously unrecognized hazard; and


e.
Whenever additional training is necessary.


2.
Training of Supervisors

Supervisors will be trained annually, and on other occasions as necessary.

Accident Investigation
All work related accidents reported to the ROP will be investigated in a timely manner.  The Program Administrator will be responsible for the investigation of all work related accidents, maintain a record of the results of the investigation, and provide recommendations as to the prevention of such work related accidents.

