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The Joint Board of Trustees recognizes the importance of having adequate job descriptions for every district employee.  Student safety, the district's fiscal stability, and the success of the educational program all depend on employees' fully understanding their responsibilities and duties.

The superintendent or designee shall prepare and regularly update job descriptions for all positions.  Job descriptions shall clearly specify all essential and peripheral/marginal functions and duties of the position, the degree of responsibility the position entails, the type and extent of training required, and the position of the person to whom the employee reports.   

All employees shall fulfill the duties and responsibilities set forth in their job descriptions and shall comply with board policies, administrative regulations, and local, state and federal laws.

Each employee shall follow all reasonable directives from the immediate supervisor, the superintendent and the joint board of trustees.

The superintendent shall exercise control and authority over the preparation, review or revision of job descriptions for all employees.  Each job description shall contain the following information:


1.
Title


2.
Description

3.
List of essential duties


4.
List of minimum qualifications


5.
Licenses or certificate requirements
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6.
Conditions of employment


7.
Physical attributes

The board retains the authority to take action to establish the duties and responsibilities specified in adopted job descriptions.

Each certificated instructor is specifically directed to maintain and direct supervision of students while in charge or assigned to any in-class or out-of-class activity.  Each instructor shall be accountable for supervision and conduct of students under their control and direction.

Professional Standards

The Joint Board of Trustees expects ROP employees to maintain the highest ethical standards, follow ROP policies and regulations, and abide by state and federal laws. Employee conduct should enhance the integrity of the ROP and advance the goals of the educational programs. Each employee should make a commitment to acquire the knowledge and skills necessary to fulfill his/her responsibilities and should focus on his/her contribution to the learning and achievement of ROP students.

Legal Reference:

CODE OF REGULATIONS, TITLE 5

80331-80338 Rules of conduct for professional educators

EDUCATION CODE

233.5  Duty concerning instruction in morals, manners, citizenship

35020  Duties of employees fixed by governing board

35035  Further powers and duties of superintendent

44014  Report of assault

44662  Job responsibilities for certificated non-management personnel

