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A.
Definitions

1.
Supplies

Materials which are consumed in current use and those articles with a relatively short life of service and small unit cost which are frequently replaced.


2.
Equipment

Physical property of a more or less permanent nature, other than land, buildings, or improvement to either of these.


3.
Contractual Services

Any and all telephone, gas, water, electric light and power services, and all other types of agreements wherein the contractor provides services required by the La Puente Valley Regional Occupational Program that cannot be furnished by its own employees.


4.
Responsive Bid

An offer submitted by a responsible bidder in ink or typewritten, to furnish supplies, materials, equipment, or contractual services in conformity with the specifications, delivery terms and conditions, and other requirements included in the invitation for bid.


5.
Responsible Bidder

A bidder who submits a responsive bid; who has furnished, when requested, information and data proving that regulations and experience are adequate to make satisfactory delivery of the supplies, materials, equipment, or contractual service on which he/she bids.


6.
Non-Responsible Bidder

A bidder or prospective bidder who fails to furnish, upon written request, proof of his/her responsibility, or who has, as a vendor or contractor with the La Puente Valley Regional Occupational Program, repeatedly made slow or unsatisfactory deliveries or failed to perform.
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A.
Definitions - cont.

7.
Non-Responsive Bidder

A vendor or contractor who fails to meet specifications listed in the Request for Proposal bid response will result in the determination of non-responsive bidder.


B.
General Procedure


1.
Bids shall be sought from sources believed to be able to offer the best prices, consistent with quality and service.


2.
In compliance with the Education Code, the board reserves the right to enter into a continuing contract with an accepted vendor as follows:  for work or services, or for apparatus or equipment, not to exceed five years; for materials or supplies, not to exceed three years, except in the matter of insurance contracts.


3.
All purchase orders shall be submitted to the board for approval and or ratification.


C.
Bid Procedure 


The dollar limits for determining competitive bidding for equipment, supplies, materials, and construction services shall be as follows:


1.
Supplies, Equipment, and Services (except construction services)


a.
Current Bid Threshold as set
1.
Formal bid required




forth in Public Contract

2.
Board authorization required




Code #20111



before going to bid



b.
$30,000 - Current Bid

1.
Three (3) written quotes




(includes tax) Threshold


required (informal bid form)









2.
Board authorization required










before soliciting quotes



c.
$20,000 - $29,999


1.
Three (3) written or verbal quotes



(includes tax)




required.



d.
$1 - $19,999



1.
One quote









2.
Purchasing Supervisor’s









discretion providing quote is










consistent with quality and










service.


2.
Construction Services 


a.
$15,000+



1.
Formal bid required









2.
Requires board approval 










before going to bid
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C.
Bid Procedure - cont.

2.
Construction Services - cont.


b.
$8,000 - $14,999


1.
Three (3) written quotes 









required (informal bid form)









2.
Board authorization required 









before solicitation of quotes.



c.
$2,000 - $7,900


1.
Three (3) written or verbal quotes 









required.









2.
Superintendent or designee 









approval required before work is 









begun.



d.
$1 - $1,999



1.
One quote.









2.
Purchasing Supervisor’s 










discretion consistent with 










expected quality of service.


3.
Exceptions to the procedures described above shall be made only in case of an emergency requiring immediate action, or inability to obtain competitive quotations on an item of unique manufacture. 


D.
Bid Conditions


1.
Bids for supplies and equipment shall be accompanied by certified check, cashier’s check, or bond payable to the La Puente Valley Regional Occupational Program board in the amount specified in the advertisement, as a guarantee that the successful bidder will enter in to the contract.


2.
Successful bidders for construction or remodeling shall provide a Payment Bond covering an amount equal to one-half of the contracted amount of the work to be done, in accordance with the Civil Code.


3.
A Performance Bond guaranteeing that 100% of the work will be performed shall be received with all other contract documents following the award of the contract.


4.
The board shall reserve the right to reject any and all bids and waive any irregularities or informalities in any bid or in the bidding.


E.
Bid Awards


1.
Bids shall be opened in public at the prescribed time and place, and bidders shall be given an opportunity to make a record of the bids received.


2.
After the bids have been opened and tabulated, they shall be available for perusal by interested parties.  However, bids may not be removed from the purchasing department.
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E.
Bid Awards - cont.

3.
Awards will be made to the lowest responsible bidder whose bid is responsive to the conditions and specifications.


F.
Local Buying

1. All other things being equal, local vendors shall be given preference over those outside the ROP’s boundaries.

