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The following regulations shall apply for the selection process of the most outstanding classified employee with permanent status in the employment of La Puente Valley Regional Occupational Program:


1.
The members of the classified and certificated staff of the La Puente Valley Regional Occupational Program shall submit nominations in writing to the Superintendent for Classified Employee of the Year award not later than April 30th of each school year.


2.
The following criteria shall be considered in the screening process:


a.
Willingness to achieve optimum productivity in the interest of the organization.


b.
Positive attitude towards fellow employees, students, and members of the public.


c.
Effective time management in job performance.


d.
Loyal to the organization and outstanding team player.


e.
Well groomed according to the nature of assignment.


f.
Membership and/or participation in professional assignments and activities.


3.
The Superintendent shall assign an outside screening committee by May 10th of each school year.  The screening committee shall select, based on the above criteria, the top 3 nominees, who then shall be placed on the ballot for a vote by all classified, certificated and administrative staff.


4.
All completed ballots shall be returned to the Superintendent by May 15, in order that a tally may be made and a plaque obtained.


5.
It is recommended that no employee receive this award in two consecutive years.  In case of a tie, the Superintendent shall make the decision.


6.
The annual Classified Employee of the Year Award shall be announced at the June Joint Board of Trustees Meeting by the President.  The issuance of the stipend is dependent upon payroll cycles and County Office of Education regulations.

