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The Secretary to the Joint Board shall keep, or cause to be kept, complete records of the action of board meetings.  The minutes of the Board are the official legal record of its action.  The minutes are to be approved, or amended and approved at the subsequent Board meeting and made a part of the permanent record of the Board.

The Board’s Secretary shall prepare a written set of unapproved minutes.  Copies of these minutes shall be distributed with the agenda for the next regular meeting to all persons scheduled to receive the agenda.  The unapproved minutes shall be available at the program office as public record.  These minutes may include correspondence and shall include those matters disposed of by motions regularly made and seconded.  After the approval of these minutes, they shall be the official minutes and maintained as a permanent, public record.

Reference:
Ed. Code, Sections 35145, 72121, 35163, 35250
